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Establishing Your Account
1. Open Internet Explorer.

2. In the Address window, type the following: https://ext.dps.state.oh.us/AccountCenter/ and hit
Enter or the Go button. e co
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Create New Account Account Center
Login User Id (Driver License # l:l
Password Reset Password |:|
Mot an account holder? Sign up
Forgot your Password? Request a Mew Password
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Unauthorized access or sttempts to gain access to this website are forbidden and may be punizhable under federal or local lavws.
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3. Click on Create New Account

| @ Create New Account - Microsoft Internet Explorer
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Create New Account

Create New Account Instructions:
-Fill out the following form and Click Submit button.
Login “You will then receive an email containing a temporary access code.
AAfithin 24hrs you must login and update your profile.
Password Reset -***Note: If you have an Email Spam Filter make sure you allow ODPSAccounts@dps.state.oh.us

Driver License State (lssuing): | OH _.v'
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Email Address: | |

Verify Email Address: | |
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*nauthorized saccess or sttempts to gain saccess to this website are forbidden and may be punishable under federal or local lavws
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4. Fill in all fields and click Submit.
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5. You will then be asked to type in a string of characters (This is for Security Reasons).
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Verification

Some people use automated programs to overload system. To prevent this practice we ask that you type in the word below befare you
Create New Account proceed.

Login Enter the word as it is shown in the box below . I:l

Password Reset

*Unauthorized access or sttempts to gain access to this website are forhidden and may be punishable under federal or local laws
£
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6. Once this is complete, your temporary account will be emailed to you. (NOTE: If you do not
receive an email within 1 hour you can create it again, and it will resend it to the email
address you specify)

Click Login when you receive the email and enter your temp account info.

You will then be asked to type in a string of characters again.

You will then enter your profile (ALL DATA MUST MATCH YOUR DRIVER LICENSE) and
click Update Profile button.
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User Profile

User Profile
Create New Account

Login

Password Reset Last Hame: | |

First Hame: | |

Middle Hame: | |

S —

Email Address: | |

Confirm Email Address: | |

S5H (last 4 Numbers): |:|
N
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10. Once you have updated your profile, click the Change Password button to change your
password to something you will remember. NOTE: IF you are OUT OF STATE you will not
be able to go any further until your account is approved and you are sent a notification
that it has been approved.
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Change Password

Applications User Profile Change Pwd Request Access

Pazaword rules -
* Length of password should be between § and 20 in lencth.
* Pazgword iz case senstive e, (password] is not same as PASSWORDT or Password! ).

Create New Account
Login

Password Reset

* Pazsword can contain lefters, numbers and special characters ke (~MB#F%EY).
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Requesting Access to Applications

11. After you change your password click the Request Access button.

12. You will see this screen that will show the applications you can request access to.
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Request Access To Applications

Applications User Profile Change Pwed Request Access

Create New Account

Login — e
Application Name Description
Password Reset Salvage Affidavt 3701 Affidavits For Lawe Enforcement Request Access
Salvage Affidavt 3702 Affidavits For Towening Companies Reguest Access

Previous Next

.V.
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13. Click request access next to the application you would like access to.
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Request Access

Applications User Profile Change Pwd Request Access
Create New Account

Request Access To
Login

Question #1
Password Reset

Question #2

Submit Request |
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14. Fill out your answer and click Submit Request.
15. Once it has been approved or denied, you will be notified via an email. If you are approved,
the email will contain the URL of the application that you requested access to.



